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School DfE No:  68/6013 

SUPERVISION OF PUPILS POLICY 

Policy Number: P002 
 

 
Excellence as a habit not an action.    

Excellence in who we are; Excellence in what we do; 
Excellence in our service of others. 
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Policy Statement  
  
The Marist has a duty of care towards its pupils and seeks to ensure good levels of 
supervision of pupils at all times to enable a safe environment. The school also 
seeks to ensure that staff are suitably trained or experienced in supervising pupils 
including those taking part in off-site activities.   
  
It is the responsibility of all staff to support the expectation of high standards of 
behaviour and utilise the Behaviour Policy when necessary. Members of staff are 
expected to perform their additional supervisory duties effectively and efficiently.  
  
This document should be read in conjunction with: 
  

• The Behaviour Policy  
• Educational Visits Policy  
• Child Missing from Education Policy  
• Child Protection and Safeguarding Policy  
• Fire Safety Policy  

 
Supervision of Pupils Before the Start of the School Day  
  
Supervision of Pupils in Prep  
 
Supervision is available from 08.00hrs before school.  
   
EYFS pupils are dropped off to the Early Years gate where there is supervised play 
in their designated classrooms until the start of the school day which are supervised 
by staff.  
  
Y1 to Y6 can arrive from school from 08.00hrs and are again supervised on the 
playground until the start of the school day. In the event of bad weather, the pupils 
are supervised in the Main Hall until the start of the school day. These pupils are 
supervised by at least two members of staff. 
  
   
Supervision of Pupils in Senior  
 
The main building is open from 07:45hrs. Parents are informed that the school is 
officially “open” from 08:00hrs and advised that formal supervision does not begin 
until 08:20hrs.  
  
Duty patrols begin at 08:15hrs daily with Student Services staffed from 07:45hrs 
daily. 
 
On early arrival - Years 12 and 13 pupils can go to the VI Form Centre.  
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All other pupils go to their Form bases. The LRC is open to Years 7 - 9 pupils, 
especially Year 7, for quiet reading.  
  
Supervision of Pupils During the School Day  
  
Staff are allocated duties in various locations at break time and lunchtime. Details of 
the rota can be found on the senior staffroom noticeboard and in the prep office.    
  
The senior phase duty rota and an outline of the duties is attached at the end of this 
document/posted in the senior office/staff room and on Teams.   
  
Supervision of Pupils after the End of the School Day  
 
 

After School Supervised Prep /Activities  
   
Early Car and Late Car 
   
Early Car is the name given to the time 15 minute time period where children leave 
class to be collected. Nursery children are picked up from the green gate whereas 
the Pre-Prep and Prep girls are collected from their designated pick-up points which 
are communicated at the beginning of each academic year.   
   
Late Car is the name given to the supervised play session between 15.30hrs and 
16.15hrs for Nursery and Pre-Prep.   Collection during this time period is from the 
green gate for Nursery and the Prep Hall for Pre-Prep.  Children in Prep not 
collected by parents at 16.00hrs, wait in the Prep Hall to be collected for clubs and 
homework study by 16.15hrs. Any girls that use the school buses are escorted to the 
bus by a member of staff who waits with them until the bus arrives.   
   
Homework Study (Years R - 6)   
   
Homework Study is supervised by a member of staff and runs at the end of School 
from 16.15 hrs to 17.15hrs and then from 17.15 hrs to 18.00 hrs. As and when they 
are picked up, the parents sign the girls our and collection is from the lower hall. 
   
Wraparound after School Care (Nursery)   
   
Wraparound after School Care runs at the end of School; from 15.30 hrs to 17.00 hrs 
and then from 17.00hrs to 18.00 hrs which is supervised by staff. The students are 
provided with a snack and take part in a range of activities. This is a bookable 
service – please book in advance using the form on the e-bulletin or with the School 
Office.   
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After School Clubs   
   
A wide range of extra-curricular activities are offered before school, at lunchtime or 
after school. Clubs are available to all students dependent on age and this 
information is available on the on the school website. The clubs vary from year to 
year. These clubs are run either by members of staff or external providers that are 
specialists in their field.   
   
The running of these clubs will be subject to sufficient numbers. All bookings are 
made through school cloud.   
   
Please see Clubs Spreadsheet for Numbers and Club Leaders   
 
 

Supervised Senior after School Study  
  
Students in Yrs7-11 are permitted to stay at school and go to Homework Club in 206 
by 16.15hrs where they are supervised by a member of VI Form until 18.00hrs. A 
register of attendance is kept and a member of the Executive Team is on duty every 
evening until 18.00hrs should there be an emergency and checks that the Homework 
Club in 206 is empty before they depart the site.    
  

Boarding Supervision 
All pupils that have been registered for boarding are supervised appropriately at the 
end of the school day at 16.00. A detailed breakdown of supervision can be found in 
the Student Flexi Boarding Handbook but sample timings for a standard boarding 
evening are as follows: 

• 4:.50-5.15pm – students take part in co-curricular programme 
• 5.15-6.15pm – Academic Study 
• 6.15-6.45pm - Dinner in the Dining Hall 
• 6.45-7.45pm - Independent Academic Study 
• 7.45-8.45pm - Themed Activities 
• 8.45-9.45pm - Free time 
• 9.45pm onwards – Bedtime Routine 

 

Supervision of Pupils on Educational Visits and Off-Site 
Activities  
  
Please refer to SSM016 Educational Visits Policy 
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Ratified by the Executive Team 
Signed: 

 

 

 

Mrs J Smith 
Principal 
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